
Updated 3/2024 
 

The Award Winning President 
To be an award winning President, be sure to include the following in your book. 

 

Basic Requirements: 

1. Cover 
2. Club membership list (see score sheet for details) 
3. Meeting agendas (see score sheet for details) 
4. 4-H Constitution and By-Laws 
5. Calendar of Events 
6. Committee assignments and reports – including chairperson and members 

for each committee 
7. Make your notebook neat and attractive so it can be used as an example for 

new club officers 

 

Suggestions for Excellence 

1. Original cover – use your imagination. Think of something unique about 
your club, 4-H or news reporting. 

2. Include any news clippings/posts of any 4-H event in which your club 
participated. 

3. Use relevant pictures in an attractive, organized way. 
4. Write in your book only after you are sure it is correct. Erasers should be 

avoided. 
5. Dress appropriately for the interview. 
6. Do not chew gum during the interview. 

 

To be eligible for Outstanding President Award, officer must attend interview 
judging on the designated day only. 
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The Award Winning Vice President 
To be an award winning Vice President, be sure to include the following in your 
book. 

 

Basic Requirements: 

1. Cover 
2. Club membership list (see score sheet for details) 
3. Meeting Agendas 
4. 4-H Constitution and By-Laws 
5. Calendar of Events 
6. Committee Assignments 
7. Make it attractive and helpful to members 

 

Suggestions for Excellence 

1. Original cover – use your imagination. Think of something unique about 
your club, 4-H or news reporting. 

2. Include any news clippings/posts of any 4-H event in which your club 
participated. 

3. Use relevant pictures in an attractive, organized way. 
4. Write in your book only after you are sure your minutes are correct. Erasers 

should be avoided. 
5. Dress appropriately for the interview. 
6. Do not chew gum during the interview. 

 

To be eligible for Outstanding Vice President Award, officer must attend interview 
judging on the designated day only. 
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The Award Winning Secretary 
To be an award winning Secretary, be sure to include the following in your book. 

 

Basic Requirements: 

1. Record book must be typed or completed in ink 
2. Records must be completed for each meeting 
3. Records must be neat and readable 
4. Cover 
5. 4-H Constitution and By-Laws 
6. Minutes should be written according to guidelines in the Secretary’s Book and signed by 

Club President and Secretary 
7. Include: 

a. Club Photo 
b. Copy of news clippings or social media post related to club 

8. Neat and accurate roster and record of membership attendance and assignments if 
assigned. 

 

 

Suggestions for Excellence 

1. Original cover – use your imagination. Think of something unique about your club, 
 4-H or news reporting. 

2. Put news clippings/posts in an attractive, organized form. 
3. Include any news clippings/posts of any 4-H event in which your club participated. 
4. Use relevant pictures in an attractive, organized way. 
5. Write in your book only after you are sure your minutes are correct. Erasers should 

be avoided. 
6. Dress appropriately for the interview. 
7. Do not chew gum during the interview. 

 

 

To be eligible for Outstanding Secretary Award, officer must attend interview 
judging on the designated day only. 
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The Award Winning Treasurer 
To be an award winning Treasurer, be sure to include the following in your book. 

 

Basic Requirements 

1. Read the Treasurer’s Book 
2. Cover 
3. Records must be completed for every month, even if there was no income or expense 
4. Record book must include: 

a. Record of dues (If your club does not collect dues, write “NONE” in the space for  
dues records). No need to keep attendance, only record of dues. 

b. Include separate itemized records pertaining to other money making projects. 
c. Summary of year. 
d. Annual audit – signed by the club advisor and club committee members. 

5. Records must be completed in typed or INK 
6. Records must be neat and readable 
7. Records must be accurate – all arithmetic must be correct 

 

 

Suggestions for Excellence 

1. Use the Treasurer’s Book score sheet as a guide. 
2. Original cover – use your imagination. Think of something unique about your club, 4-H 

or news reporting. 
3. Club records may be kept in any book that can be designed to meet your club’s 

bookkeeping needs. 
4. Dress appropriately for interview. 
5. Do not chew gum during interview. 

 

To be eligible for Outstanding Treasurer Award, officer must attend interview 
judging on the designated day only. 
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The Award Winning Community Service Officer 
 

To be an award winning Community Service Officer, be sure to include the 
following in your book. 

 

Basic Requirements: 

1. Cover 
2. Organize/Assist with club’s community service project. Be able to discuss all 

aspects during interview. 
3. Summary (minimum one page) of the completed club community service 

project. Make sure to include: who did what, when it was completed, why 
and how the club chose the project, who benefitted from the project, who 
reported and evaluated the project.  Also include any changes you would 
make to the project if it were to be done again. 

4. Include pictures, news clippings/social media posts, sample materials used, 
letters and any other items that show the project and it’s completion 

5. List of participants and their responsibilities with the project. 

 

Suggestions for Excellence 

6. Include any news clippings/posts of any 4-H event in which your club 
participated. 

7. Use relevant pictures/articles/posts in an attractive, organized way. 
8. Original cover – use your imagination. Think of something unique about 

your club, 4-H or news reporting. 
9. Dress appropriately for the interview. 
10. Do not chew gum during the interview. 

 

To be eligible for Outstanding Community Service Award, officer must attend 
interview judging on the designated day only. 
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The Award Winning News Reporter 

To be an award winning News Reporter, be sure to include the following in your book. 

Basic Requirements: 

1. Cover 
2. Book should include a copy of all current 4-H year newspaper articles/social media posts. 

a. Each submission must: 
i. Have most important item first 

ii. Name the people involved 
iii. Be complete but not wordy 
iv. Be interesting 
v. Be neatly submitted 

3. Your book will tell the story of your club’s activities through your submissions.  Book must include: 
a. Cover 
b. Club name 
c. Your name 
d. Table of Contents 
e. Submitted articles/posts, one per page 

4. Include photo of officers 
5. Be organized with proper form and readability (see 4-H news reporter book) 

Organization: 

1. Cover 
2. Table of Contents 
3. Introductory page – briefly tell about you and your club. 
4. Each article/post should be identified by date with one per page. Newspaper photos, drawings or quotes 

add interest, but should not clutter. 
5. Outside news articles (not written by you) pertaining to 4-H activities may be included as long as club 

members are involved. 
6. Suggestions for excellence: 
7. Originality in cover – use your imagination. Think of something unique about your club, 4-H or news 

reporting. 
8. Consider using a theme to tell your club’s 4-H story. 

 

Suggestions for excellence: 

1. Original cover – use your imagination. Think of something unique about your club, 4-H or news reporting. 
2. Use a theme for your book to tell your club’s 4-H story. 
3. Dress appropriately for the interview. 
4. Do not chew gum during the interview. 

 

To be eligible for Outstanding News Reporter Award, officer must attend interview judging on 
the designated day only. 
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The Award Winning Historian 

To be an award winning Historian, be sure to include the following in your book. 

Basic Requirements: 

1. Your book should tell the story of your 4-H club’s history and the current year’s activities. 
2. Include copies of all newspaper articles/social media posts submitted by your club’s news 

reporter.  You may include outside article submissions related to 4-H if members of your club 
participated. 

3. Include agendas from each meeting. 
4. Include photo of officers. 
5. Book cover should include: 

a. Club name 
b. Your name 
c. Date of current year 
d. Date club was founded 

6. Content of book should include: 
a. Include a cover – use your imagination. Consider something unique to your club, 4-H or 

the history of your club 
b. Include a Table of Contents 
c. Include an introductory page briefly telling about you and your club 
d. Each article/post should be identified by date with one article/post per page. Photos, 

drawings or quotes add to the interest, but should not clutter. 
e. Club member roster 
f. Club constitution 
g. Brief history of club (100 words or less) 
h. Photos of past members/activities (if available) 
i. Current year records (newspaper/social media articles, photos, activities, etc) 
j. Club members past and present award recognition 
k. Any other 4-H activities the officer has done 

 

Suggestions for excellence: 

1. Use a theme to tell your club’s 4-H history 
2. Dress appropriately for the interview 
3. Do not chew gum during interview 

 

To be eligible for Outstanding Historian Award, officer must attend interview judging on the 
designated day only. 
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The Award Winning Health Officer 

To be an award winning Health Officer, be sure to include the following in your book. 

Basic Requirements: 

1. Cover that includes: 
a. Club name 
b. Your name and office 
c. Year 

2. One page Club Health Summary describing your club’s health program. 
3. Hold or help with a community health activity. Include documentation of event and your 

club’s involvement.  This includes pictures, news articles/social media posts, sample 
materials used, refreshments served (if any), letters and/or other items that may show 
involvement. 

4. One or more meetings with shared health information (Examples: speaker, video, slides, 
tours, personally sharing relevant health information, etc). Include one page summary of 
each meeting in which this occurred. Summary should include the date, the topic, copies 
of handouts, photos and news articles about the demonstration. 

5. Completed activity from the Health Officer Handbook. 
6. Include pictures, news clippings/social media posts, sample materials used, letters and 

any other items that show the completion of duties 

 

Suggestions for excellence: 

1. Original cover – use your imagination. Think of something unique about your club, 4-H 
or news reporting. 

2. Participate in the Communications Contest - Health and Safety Category. 
3. Dress appropriately for the interview. 
4. Do not chew gum during the interview. 

 

 

To be eligible for Outstanding Health Officer Award, officer must attend interview judging on the 
designated day only. 
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The Award Winning Safety Officer 

To be an award winning Safety Officer, be sure to include the following in your book. 

 

Basic Requirements: 

1. Cover that includes: 
a. Club name 
b. Your name and office 
c. Year 

2. One page Club Safety Summary describing your club’s safety program. 
3. Hold or help with a community safety activity. Include documentation of event and your 

club’s involvement.  This includes pictures, news articles/social media posts, sample 
materials used, refreshments served (if any), letters and/or other items that may show 
involvement. 

4. One or more meetings with shared safety information (Examples: speaker, video, slides, 
tours, personally sharing relevant health information, etc). Include one page summary of 
each meeting in which this occurred. Summary should include the date, the topic, copies 
of handouts, photos and news articles about the demonstration. 

5. Completed activity from the Health Officer Handbook. 
6. Any other evidence that items on score sheet were completed. 

 

Suggestions for excellence: 

1. Original cover – use your imagination. Think of something unique about your club, 4-
H or news reporting. 

2. Participate in the Communications Contest - Health and Safety Category. 
3. Dress appropriately for the interview. 
4. Do not chew gum during the interview. 

 

 

To be eligible for Outstanding Safety Officer Award, officer must attend interview judging on the 
designated day only. 

 

 

 


